
Hays Public Library  
Full-Time Library Assistant 

 
Hays Public Library (HPL) - Library Assistant position.  

The Assistant will work under the direct supervision of the (Children’s) Department Librarian 
and will help maintain a productive and attractive Library.  

This position involves working with patrons of all ages, especially (children).  The ability to 
create a fun, creative, and welcoming atmosphere is essential. The successful applicant must genuinely 
enjoy public service, be able to take initiative, complete tasks under minimal direction, and be 
comfortable working in all areas of the library 

Working with patrons is a top priority at HPL. The ideal candidate is outgoing and friendly, 

remains calm under pressure, maintains composure in any situation, tactfully helps and directs 

patrons, and provides excellent customer service. 

 

This is a full-time position which may include days, evenings, and weekends. General duties include, 
but are not limited to: 

 Assisting patrons in the borrowing and returning of library materials.  

 Assisting patrons in selection and use of library equipment; including electronic equipment such 
as computers and computer programs, copy machines, tablets, e-readers, or other technology.  

 Creating or facilitating a variety of stimulating and engaging programs which may include 
demonstrating crafts, discussing books, or introducing performers.  

 Varied tasks such as creating displays, shelving books, and keeping the staff workplaces and 
patron areas orderly.  

 Serving as a substitute during a librarian’s absence.   

 Familiarity with the Library’s collections of print and electronic resources.  

 Must be able to push a full cart of books and other materials.  

 

Required: Bachelor’s degree or equivalent work experience that includes interaction with the public. 
Preferred: Library work experience. 
 
     This full-time position includes paid holidays, vacation, and sick leave; KPERS retirement; Medical 
insurance; and salary commensurate with the successful applicant’s qualifications for the position.   

 

For a complete job description and application, click here to visit the Hays Public Library website, or 
contact the Library Director, James Agee, at Hays Public Library.  

http://www2.youseemore.com/hays/contentpages.asp?loc=50

